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Invitation Letter for Submission of Bids for
Procurement of Tailoring Equipment for 43 SMEs

The organization:

Hand in Hand Afghanistan (HIHAO) is a not-for
profit non-governmental organization (NGO),
registered with the ministry of economy, of Islamic
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Emirates of Afghanistan (License # 890; 21 AL e Gluilad)
December 2006).
The project: 05508 Bra

Hand in Hand Afghanistan with financial support
from HIHI is implementing the °‘Supporting
vulnerable households through skills development
and entrepreneurial support in Herat province of
Afghanistan” Project.
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Under this bidding, HIHAO is procuring tailoring
equipment for 43 SME classes of the above-
mentioned project. Therefore, HIHAO is requesting
all the companies who have experience in this field
to quote for this bid.

The following documents are annexed to this letter
of invitation:

1. Quotation form
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2. Terms & conditions (Annex A) BIF e 1
3. Contract template (A daz) a2 F jidal yia 2
4. Bank account information Ao i 3
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Pre-bid meeting: 1 AT Al

o Date: Wednesday, 14 May 2025
e Time: 10:00 AM Afghanistan Time

Mazar Office Address:
e Location: Hand in Hand Afghanistan,
House # 109, Pule Hawai Road, Mazar-e-
Sharif, Afghanistan.

Herat Office Address:

e Baghe Azadi Street, In Front of Ingelab
High School, Next to Aab Miwa Saraye
Vitamix Street, Left Side, House No. 1 — Herat,
Afghanistan

All questions about this bid will be answered in this
meeting.

We are kindly requesting all the interested
companies to confirm their participation in this

meeting either through email to
procurement@handinhand.org.af or an official
letter.
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Companies that are not able to participate in this
meeting can send their questions to the above email
address by 14 May 2025.

Please note that no questions will be answered via
phone calls or in person individually.
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Submission of bids:

Please consider the following points while
submitting your bids:

e The bidding documents must be submitted
by an authorized representative of the
company to the organization and receive a
receipt in return. Documents sent via email
or post are not considered.

e All the documents must be sealed in a pack
and stamped. Open and unstamped bids are
not accepted.

e All the packs must be labeled with the
below information:
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Company name 1412025 | £ Sl 3250

RFQ No. 141-2025 RFQ a2

Subject Procurement of sl uj‘r ‘—"ﬁ L{J‘%Ui 1§ s 5
Tailoring Equipment 5SS Al u;:43

for 43 SMEs s _

Date of submission | 18 May 2025 1404 5528 N

Deadline for submission of bids:

e The presence of the company president or a
representative of the company with an
"Official letter of their office" is required
at the bidding meeting; otherwise, the
company's quotation will be included in the
process without their presence.

e The bidding session process will take place
on the following date and time:

o Date: Sunday, 18 May 2025
Time: 10:00 AM Afghanistan Time

Mazar Office Address:
e Location: House # 109, Pule Hawai Road,
Mazar-e-Sharif, Afghanistan.

Herat Office Address:

e Baghe Azadi Street, In Front of Ingelab
High School, Next to Aab Miwa Saraye
Vitamix Street, Left Side, House No. 1 — Herat,
Afghanistan

Documents sent after the deadline will not be
accepted.
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Bidding terms and conditions for
Procurement of Tailoring Equipment for 43 SMEs

Supplier's bid shall be valid for 1 month after
closing of the deadline and will be extendable.
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Transportation and Delivery Location:

All tailoring equipment required for SME
classes must be transported to Herat city center
and the following villages in Injil district, Herat
province: Naw Badam, Bozdanak, Farashan,
Sayed Abad, Maslakh, Shadijam, Saleh Abad,
and Kohdestan. The materials will then be
handed over to project beneficiaries in the
presence of HIHAO staff before 05 June 2025.
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The quantity specified above is provided as a
best estimate only. HIHAO reserves the right to

order up to the 20% of the quantity that requires.

GAF A 3 2 po alial e iad
CuaSla A e bl o2 g1 (383 Arlas SO RFQ
DM ) i %20 G st 4 ki as oyl

lad ala ) 8 ead oBle )

The bidder shall consider all costs, including
taxes, when submitting the bid.

The bank commission charges shall be equally
shared (50/50) between the organization and the
winning company or individual.
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In the event of a discrepancy/error in the total
prices indicated in the quotation, the unit price
will prevail.
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Contract withholding tax at 2% will impose to
those firms that hold valid license from the
Ministry of Industry and Commerce of the
Islamic Emirates of Afghanistan and 7% to
those who do not have a valid license. Please
consider this issue during providing the quote
price.
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The payment shall be made after completion of
the contract and confirmation of Procurement
Committee Members within 10 working days
against the original invoice submitted by
supplier.
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The bidders must include a copy of the below Glos) daana |y dd ol J) S SH kb glllasls | 8
documents along with the RFQ: (X 4l ) a0 F 5

e Registration license ) Jla S e

e Bank account info S clia Glaglas @

e TIN TIN o210 4dle 4pndls ji @

e Tax clearance form (latest) RAL I I DR LW

e Similar previous contracts Alie glaala)l B S e
HIHAO reserves the right to request any Gn oS meal jshie GG A w use |9
additional information that is deemed necessary | 1, cldb sy 3l ilcal cile Sl 45 8 ja ca il 63 50
to make a decision on any quotation. Ak
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Afghani) to HIHAO’s bank account or provide | b culeca JSiu allaghy Gaaal, a3 K 4l 5l sl
bank guarantee before bid opening meeting. R sdae 43 3 50 S3b
Bid securities will be released to bidders after | -Lilylsas sl 8 sie 51 aay adbshy sl Gaauad
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should provide HIHAO with an official letter for
release of their bid securities.
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Ten percent (10%) of the total amount of the sy gad Gl g S 51318 ) ) (el | 13

contract will be seized as performance guaranty
in HIHAO bank account upon awarding the
contract.

The performance guarantee will be released
after successfully completion of the contract.
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Contract for Provision and Procurement of Tailoring Equipment for 43
SMEs under the “Supporting vulnerable households through skills
development and entrepreneurial support in Herat province of
Afghanistan” Project
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This contract is signed on xxx by and between: tOmbe (B XXX gl ala) 8 cpl

1. Hand in Hand Afghanistan, registered as | Hand in Hand—) ¢liuiladl Cowy 4 Guwd disnse 1
nongovernment organization (NGO) on Dec | =58 30 L3 890 »_led 43 45 (Afghanistan
21, 2006, registration#: 890 with the Ministry | kel sbaidl &yl s sl il Qsly ) 0 1385
of Economy and hereinafter referred as | 4 azie 45 2dlne yiwal )y 5l Uil oSl

‘HIHAO.’ A g Ay Mo e
3
And
_ _ o XXX &S, 1
2. (xxx Company) registered with ‘ministry of O P P CNCI IS JC E PONY. 5 W
Industry &_Commerce of Afghanistan. XXX 1SS pasi ) ®
. Pr_e3|dent:_xxx XXX S 5 saa @
e Vice-President: xxx XXX (o jlad @
. R_eg #: XXX XXX O sno el @
° Llcgn_se No.: XXX XXX oslaiojlad @
. Off|0|_al contact numbers: Xxx XXX o daadd @
e E-mail: xxx XXX :o0d e
e Address: Xxx
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Article#1: Contract Subject:

This contract is prepared and signed for
procurement of tailoring equipment for 43 SMEs
under Hand in Hand International funded project
in Herat province.

Please refer to “annex A” for their calculation and
more specifications.

Please refer to “annex B” for terms and conditions.
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Article#:2 Total Contract Remuneration

The Contract Remuneration is: (AFN xxx) in
word (xxx Afghani Only).

The aforementioned amount is including
government withholding tax, loading, unloading,
transportation and lost.

Based on Afghanistan taxation law 2% or 7%
withholding tax is being deducted which is (AFN
xxx) and will be paid to the government treasure
under the contractor’s business title.

The contractor should present an official invoice
to HIHAO to process the payment. The invoice
shall bear the following references:

- Bank Details

- Full Address of the Supplier

- Stamp and signature

- Update License and TIN numbers

2.Terms of Payment

2.1 Bank Transfer
The payment shall be made in AFN currency
through the Bank Transfer to contractor. The
contractor has introduced the below mentioned
bank account to Hand in Hand Afghanistan
organization:

Bank Name: xxx
Beneficiary Name: xxx
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Account No: XXX

Bank Currency: AFN

Swift Code: xxx

The Contractor shall be introduced through the
letter of Authorization.
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Article 3: Contractor’s Delivery Obligations:
3.1. Delivery period:

Contract signing date being considered as starting
date, the supplier is responsible to provide and
deliver all aforementioned tailoring equipment to
HIHAO by 05 June 2025.

3.2. Penalty for delay in preparation or delivery
of goods:

If the required equipment is not provided in full or
in part by the end of the specified period in
accordance with the specifications, the contractor
is obliged to pay a daily amount of 0.1% (AFN
xxx) of the total contract amount to the
organization as a penalty, if the delay days exceed
of 15 days, in this case, the contract is terminated
and the organization shall not return the contract
performance guarantee to the contractor.

If the contractor has procured the above-
mentioned equipment in accordance with the
contract and is ready to deliver them to the
organization, but the organization is not able to
receive the goods due to an excuse, then the
organization is obliged to pay daily 0.1% (zero
decimal one percent) of the total contract amount
as compensation to the contractor, and also the
contract performance guarantee money that is with
the organization shall be paid back to the
contractor.

Furthermore, for exceptional cases (Force Major)
(Natural disasters, insecurity, and similar issues)
HIHAO will take the final decision.
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3.3. Delivery Destinations:

The contractor is responsible to provide all
tailoring equipment according to the terms &
conditions of this agreement and accepted by
HIHAO technical team.

The delivery & distribution locations:

= Herat city center and the following villages
in Injil district, Herat province: Naw
Badam, Bozdanak, Farashan, Sayed Abad,
Maslakh, Shadijam, Saleh Abad, and
Kohdestan.

Note: The contractor is responsible to notify
HIHAO at least two days before delivery of the
tailoring equipment to the field.
3.4. Quality Check/Control:

The contractor shall be responsible to ensure the
tailoring equipment are provided in accordance
with the specifications provided in terms of
conditions that already agreed by mutual parties.
The final check of the above-mentioned equipment
will take place before its distribution to the project
beneficiaries by the technical team of Hand in
Hand and sectorial directorates.

In case of non-compliance, the institution has the
right to refuse them.
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Article 4: Performance Guaranty

The amount of (AFN xxx) in word (xxx AFN
Only) deposited to bank account by the contractor
to HIHAO as performance guaranty. The
performance guaranty shall be released after
completing and successfully delivery of the
tailoring equipment. Performance guaranty won’t
be released if the contractor fails to provide the
equipment based on the contract terms &
condition. The amount will be possessed by
HIHAOQO as an income to the organization.
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Article 5: Safeguarding

Hand in Hand Afghanistan is committed to offer
safe programing by ensuring that behaviors and
actions of the organization and Contractor
including (xxx Company) do not result in
exploitation, abuse or harm, discrimination, or
stigmatization of any individual or group of
individuals directly or indirectly involved in the
project
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Article 6: Termination of the Contract

Neither HIHAO nor the contractor has the right to
terminate the contract unless the contractor fails to
fulfill the terms and conditions of the contract. In
such cases the contractor will not be eligible to
receive their performance guarantee.

It is worth mentioning in case of declaring any
emergency situation by the government, the
parties have the right to further negotiate to find a
solution, suspend it for additional period of time
with no additional costs or terminate it.
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Article 7: Copies and Amendments

All the changes and modification to this contract
must be made in written after agreement of both
parties to be effective and verbal amendment is not
valid.
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As explained above, this contract is prepared and
made in seven articles and two copies with
agreement of both parties. After signing one copy
will remain with HIHAO and the second copy with
the contractor.

On behalf of the organization:
Executive Director / Authorized Representative

Signature: --------------
Date: xxx

On behalf of the Contractor:
Company President/ Authorized Representative

Signature: --------------
Name:
Date: xxx
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f) The First MicroFinanceBank
V) S8l ami S ol

Customer Name: Hand In Hand Afghanistan Organizati
Address: NA , NA , Mazar Sharif , Pul Hawaye Zone 3
Telephone No. 799108196

Date: 05-NOV-2022

Branch Name Mazar-1

Subject: Account Opening Letter
Dear Customer,

We thank You for opening an account with us and giving us the opportunity to meet all your banking
requirements.

Your Account Details are:
Account Title: Hand In Hand Afghanistan Organization AFN Sub Acct

Account No: 007104010002688
Currency: AFN

Customer No: 100013518

Swift Code: FMFBAFKA

Kindly quote the above account details in all future correspondence.

We assure you that all your banking needs will receive personal attention. We hope you will enjoy banking
with us and together we build this relationship long and lasting.

We value your suggestions in future improving on our services. Please do not hesitate to contact us for any
information.

Thank You.
Yours Sincerely,

Manager

The First MicroFinanceBank Plot#148, 4th Street of Ansari Sqaure , Opposite to Embassy of Holland, Kolola Pushta Road
Shahr-e-Naw, Kabul - Afghanistan, Tele: +93-799226606
E-Mail:



Dear Sir/Madam

GHAZANFAR BANK

internaunonal inwara remittances instructions tnrough our Correspondent bank:

For our customers only:

Beneficiary Customer Details:

B o vr 5 B o v I S s e
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Beneficiary Account No:

Benediciary Bank Details:
Bank name:
1

) . 1
s2dbids ARG

swift Code:

orrespondent Bank details:

e i
= 'l.-‘i'l;ll....:L._' Alilh.

Bank Add:
Swift:
¢ }!,-..“,“,.:11‘('- ﬂ;”jl; JSh AIT T\IQ:

intermediary Bank details:
Correspondent Bank:
Bank Add:
swift:
' Account USD A/C No:

HAND IN HAND AFGHANISTAN ORGANIZATION
1049110000142 AFN

Ghazanfar Bank,
Sher Pur Main Road. Kabul Afghanistan
GHBKAFKAXXX

UZBEK INDUSTRIAL AND CONSTRUCTION
BANK OJSCB

TASHKENT OZBEKISTAN

UJSIUZ22XXX

21002840000090154001

JP MORGAN CHASE BANK |
NEW YORK USA |
CHASUS33XXX

400000261

Note: The details nrovided in this document is changeable time to time, therefore please
always receiva the update inward instruction from your bank.

Sincereiv yours
(Ghazanfar Bank

With Kind Reacards
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© Ghazan'ar Bark Add: 866, Sher Pur Main Rd, Kabul-Afghanistan Phones: +93(0) 202101111

Fax: +93(0) 202105555 POB: 5598
www.ghazanfarbank.com
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