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The information provided will be used to evaluate the Company before contracting with KHANA.

Please complete all fields.
Date:________________________

Vendor Information

	Company\Organization Name:
(For individual vendors, provide legal first and last name)
	

	Company Address 
	

	Phone/Fax Numbers
	Phone:                                                     Fax: 

	Primary Contact 
	First Name:                                             Last Name:

Phone Number:                                      Email Address:


Financial Information
	Bank Name and Address 
	

	Specify Standard Payment Terms (Net, 15, 30 days etc.) 
	

	Payment Method (select all that applies)
	Payment By:      Check   □                                         Bank Account     □

	Bank account number 
	


Product/Service Information
	List Range of Products/Services Offered 
	

	Basis for Pricing (Catalog, List, etc.) 
	


Documentations as applicable: 
	Registration - Valid business License,  
	Provided ____



	NID# president and deputy of the company
	Provided ____

	TIN#

Tax identification Number
	Provided ____



	Past Experience:

PO or Contracts
	Provided ____


References (optional) 

	Client Name:
	Contact Name, Phone, Email Address:

	Client Name:
	Contact Name, Phone, Email Address:

	Client Name:
	Contact Name, Phone, Email Address:


KHANA Conflict of Interest and Vendor Code of Conduct 

Vendor hereby agrees that Vendor and Vendor’s employees and subcontractors, if any, shall abide by and follow all established written policies of KHANA related to work conduct, including, but not limited to. 

The KHANA provides three core values - Integrity, Service, and Accountability.
Integrity - At KHANA we are open, honest, and trustworthy in dealing with beneficiaries, partners, co-workers, donors, funders, and the communities we affect.

· We work to build the trust of the communities in which we work and sustain the trust earned by our reputation in serving our beneficiaries.

· We recognize that our talented and dedicated staff are our greatest asset, and we conduct ourselves in ways that reflect the highest standards of organizational and individual conduct.

· Throughout our work, KHANA respects the dignity, values, history, religion, and culture of those we serve.

· We respect equally the rights of women and men and we do not support practices that undermine the human rights of anyone.

Accountability - At KHANA, we are accountable – individually and collectively – for our behaviors, actions, and results.

· We are accountable and transparent in our dealings with colleagues, beneficiaries, partners, donors, and the communities we affect.

· We strive to comply with the laws of the governing institutions where we work.

· We maintain and disseminate accurate financial information and information on our goals and activities to interested parties.

· We are responsible stewards of funds entrusted to our use.

· We integrate individual accountability of staff using performance evaluations.

Vendor hereby agrees to maintain high ethical and social standards:

· Working conditions and social rights: Avoidance of child labor, bondage, or forced labor; assurance of safe and reasonable working conditions; freedom of association; freedom from exploitation, abuse, and discrimination; protection of basic social rights of its employees and KHANA beneficiaries; prohibition of trafficking in persons.

· Environmental aspects: Provision of goods and services with the least negative impact on the environment.

· Transport and cargo: Not engaged in the illegal manufacture, supply, or transportation of weapons; not engaged in smuggling of drugs or people.

Vendor Print Name: 
Signature:

Title:

Date:

Keenly Humanitarian Assistance for New Afghanistan Organization


Vendor Information Form 













Vendor’s Initial ______

