[image: ]Request For Quotation                        	

			
FROM:
DANISH REFUGEE COUNCIL

Address 1:
House 1431BC, Street 1,

Address 2:
Kart-e-Chahar, PD3

City:
Kabul

Country:
Afghanistan

Phone #:
0202510141

E-mail:
afg-procurement@drc.ngo  


TO:


Address 1:


Address 2:


City:


Country:


Phone #:


E-mail:





The Danish Refugee Council (DRC) hereby request you to submit price quotation(s) for service of consultancy  listed on the attached Bidding Form titled, RFQ-AFG-007918 - Short-term consultancy of a professional photographer and freelance journalist. 
The short-term consultancy of a professional photographer and freelance journalist aims at documenting stories of individuals and communities in some of the most remote and shock-affected communities in Afghanistan from the point of view of DRC teams, as they deliver emergency cash and humanitarian mine action assistance in these locations. The selected consultant will be responsible for the development and post-production editing of two photographic essays focusing on stories captured as part of DRC emergency cash and mine action activities. This consultancy, as well as the activities being documented, are funded by DG ECHO and must strictly adhere to both DRC’s and the donor’s Communication, Information, and Visibility guidelines and best practices. This includes capturing the EU humanitarian aid visual identity to showcase the tangible impact of EU-funded humanitarian aid. 

The assignment is expected to take place between July and September 2022 (60 days estimated timeframe for field work, postproduction and editing) in the South of Afghanistan (tentatively Kandahar and Helmand provinces).  During the preparatory phase of the consultancy, the selected photojournalist, in collaboration with DRC, will develop and submit a storyboard to DG ECHO describing the themes to be covered in the photo-essays and detailed information about the intended means of dissemination, target audience, and estimates of the potential reach for their review and approval. Through strategic planning and facilitation by DRC’s South Area Office team, the consultant will travel to pre-identified field sites to capture still images and stories from the field, as per the timeline of implementation of the emergency cash and HMA activities. 
Interested condidates can apply for the service as per below table. 
	Request for Quotation Details

	RFQ
	RFQ-AFG-007918
	Currency of Bid (3-letter code):
	USD

	RFQ Issuing Date:
	20th June  2022 
	Bid Validity Period (days):
	30 days 

	RFQ Closing Date:
	30th June 2022
	Required Delivery Date:
	See the attached TOR

	RFQ Closing Time:
	4:00 pm local time
	Required Delivery Destination:
	See attached TOR 

	Questions to the RFQ
	afg-procurement@drc.ngo 
	Required Delivery Terms:
	DDP 2020




	For DRC to Complete
	For Supplier to Complete

	Item #
	Description
	Unit/
Measure
	Quantity Required
	Offered specs 
	Unit Price
	Total Price

	1
	Provision of a  short-term consultancy of a professional photographer and freelance journalist aims at documenting stories of individuals and communities in some of the most remote and shock-affected communities in Afghanistan as per attached TOR see  Attached annex A 
	Service   
	1
	
	
	



Delivery Lead Time (from receipt of DRC Purchase Requisition): _____________ (Calendar) days



Bid Validity Period:  ____________   (Calendar) days
I certify that I have read and understood the DRC General Conditions of Contract  and the DRC Code of Conduct. I further certify that I have  not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, any similar services.


Signed:          __________________________	Position: ______________________


Print Name: ________________________	Date: _______________________

Submission of Bid
You must submit one original of the RFQ Bid Form in a sealed envelope, clearly marked with the RFQ number and the Bidders name. The bid can be delivered directly to the tender box.
THE RFQ BID CAN ONLY BE SENT TO BELOW EMAIL: RFQs sent to any other email ID will be rejected. 
Tender.afg@drc.ngo

RFQ INSTRUCTIONS

The sealed envelope must be deposited into the DRC Tender Box at the address stated on page one before the RFQ Closing Date and Time. It is the Bidders responsibility to ensure that the sealed envelope is deposited into the Tender Box.
Any Bids not received on the official DRC Bid Form, or in a sealed envelope may be disqualified for non-compliance with these RFQ Instructions.

All Bids received in pencil will be disqualified.
Prices
All Bids must include all customs and taxes payable in the country of delivery unless the RFQ specifically requests a Bid is other than DDP (INCOTERMS 2020).
All Bids must be in the currency stated on the RFQ Bid Form. Bids in any other currency may be disqualified.
DRC reserves the right to correct any incorrect calculations on the Bid Form.

Validity of Offer
Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period may be disqualified. DRC will attempt to notify all suppliers of the outcome of their Quotations by phone.

Evaluation of Bids
All Bids received and accepted will be evaluated on a ‘line item’ basis as follows:

Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all Bids and calculations are readable and acceptable.


	#
	Annex #
	Document
	Instructions 

	1. 
	A 
	Annex A (TOR)
	Template Provided by DRC, consultant  shall be complete all sections in full, sign, stamp and submit along with their bid.

	2. 
	B
	Financial proposal 
	Consultant to provide detailed  proposal 

	3. 
	C
	DRC General Conditions of Contract
	Template Provided by DRC, consultant shall be complete all sections in full, sign, stamp and submit along with their bid.

	4. 
	D
	Supplier Code of Conduct 
	Template Provided by DRC, consultant shall be complete all sections in full, sign, stamp and submit along with their bid.

	5. 
	E
	Supplier Profile and Registration Form 
	Template Provided by DRC, Consultant  shall be complete all sections in full, sign, stamp and submit along with their bid.

	6. 
	N/A
	Provide atleast three References
	A copy shall be submitted by consultant/photographer 




Technical Evaluation: All Bids received will undergo a Technical Evaluation based on ‘best value for money’. Bids that comply with the requested items, specifications, and delivery conditions will be classed as ‘responsive’ (acceptable). Only Bids classed as ‘responsive’ (acceptable) will progress onto the ‘Financial Evaluation’. ‘Non-responsive’ bids (not-acceptable Bids) will no longer be under consideration at this stage. 


	Technical
criteria #
	Technical criteria
	Weighting in
technical evaluation

	1
	A sample of similar work, including photographic and written content - documenting NGO activities, where possible - shot and edited by the Bidder


 
	         30%

	2
	A proposed timeline for the completion of the expected deliverables, specifying the needed timeline for collection of footage in the field and post-production/editing
	40% 

	3
	A proposed lumpsum for journalistic/photography services, including all necessary resources and time for the delivery of high-quality outputs as specified in this Statement of Works. (The Awarded Consultant will receive the agreed upon fee for the service upon submission of all agreed deliverables and approval by DRC focal point following review of outputs for quality and content. In addition to the service fee, DRC will cover domestic [Afghanistan] air and land transportation costs, accommodation, and three meals per day at DRC facilities throughout the duration of field works). 

	40%



 Financial Evaluation: All ‘Responsive’ Bids will undergo a Financial Evaluation as per Best value for money principle of procurement. 

Contract Award
Under the ‘best value for money’ principle, DRC will award the contract(s) (DRC Purchase Requisition or Service Contract) to the ‘lowest responsive bid’ except where other considerations are warranted. These other considerations can be – total cost of ownership; cost of on-going consumables; price vs warranty; quality vs price.
RFQ Enquires
All enquires and questions should be addressed to the email given in the RFQ Detail’s section! All Q&A’s will be shared with all invited suppliers.
Under DRC’s Anticorruption Policy, Bidders shall observe the highest standard of ethics during the procurement and execution of such contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, the Contract. 

Procurement unit
Phone: 0202510141
afg-procurement@drc.ngo
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