
 

Request for Quotation 

RFQ Control Details 
RFQ Number RFQ/ADWSO-30/09/26 
Annex Annex 1 – Tender Document 
To Offeror 
From Afghanistan Development and Welfare Services Organization (ADWSO) 
Date 30 September 2026 

Procurement 
Vehicle Rental Services – Five (5) Vehicles (Three Toyota Corolla 2000 and Two 4×4 
Toyota 4Runner 2000) 

Purpose of the RFQ 

The purpose of this RFQ is to invite qualified vehicle-rental service providers to submit quotations for the complete provision of five 
(5) rental vehicles for ADWSO operations under the two projects identified below. This is one indivisible procurement re quirement 
comprising three (3) Toyota Corolla 2000 vehicles and two (2) 4×4 Toyota 4Runner 2000 vehicles. Bidders must quote for all fi ve 
(5) vehicles and all required locations/services. Partial quotations, including quotations covering only selected vehi cles or locations, 
will be considered non-responsive and will not proceed to evaluation. The complete offer will be evaluated and awarded as one 
package using the Lowest Price Technically Acceptable (LPTA) method. 

Project Exact Project Name 

Project 01 
Integrated Education, WASH, and Child Protection Support for Vulnerable Children and Communities in 
Samangan, and Wardak 

Project 02 
Provide life-saving health, nutrition, education in emergencies, and protection services for the most 
vulnerable and remote populations in Ghazni province in Afghanistan 

Bidders shall complete Annex 2 and submit it as part of their quotation. The quotation must state the offered vehicle specifi cations, 
monthly unit price in USD for each required vehicle/location, applicable service duration, and the complete total price fo r all five (5) 
vehicles. All five vehicle lines are mandatory. The complete quotation must be signed and officially stamped by the bidder’s 
authorized representative. 

1. Eligibility Requirements 

 
Mandatory completeness rule: A bidder must submit a quotation covering all five (5) required vehicles. A quotation omitting a ny 

vehicle/location, or conditioning the offer on award of only selected items, will be treated as non -responsive. 

• Confirm availability of all five (5) required vehicles and the ability to present all five offered vehicles within two (2) wo rking days 

when requested by ADWSO for inspection. 

• Confirm that subcontracting of the awarded vehicle/service will not be permitted unless expressly authorized by ADWSO in 

writing. 

• Certify that the proposed monthly unit prices for all five (5) vehicles will remain fixed for their respective contract perio ds. 

• Maintain sufficient capacity to replace any vehicle that does not operate properly during inspection or at any time during th e 

contract period, without interruption or additional cost to ADWSO. 

• Be a formally registered transport/vehicle-rental service provider and legally authorized to provide the required services. 

• Provide copies of at least three (3) recent contracts demonstrating relevant experience in vehicle -rental or comparable 

transport services. 

• Provide audited financial statements/reports for the most recent three (3) years  

• Provide a recent tax-clearance certificate and all vehicle and driver documentation required under this RFQ. 

• Provide company bank statements/transaction records covering the most recent three (3) years, together with the company’s 

bank account details. 

 

2. Evaluation Criteria 

 

Final selection will use the Lowest Price Technically Acceptable (LPTA) method. ADWSO will first verify mandatory documentary  

eligibility, including submission of a complete quotation for all five (5) vehicles. Only documentary-PASS bidders may proceed to 

physical inspection/technical verification of all five offered vehicles. Only bidders whose complete five -vehicle offer is technically 

acceptable will proceed to final financial comparison and recommendation. 

• Physical inspection must confirm that each offered vehicle is in good condition and complies with the specifications in Annex  2 

• The vendor must be able to arrange/present the offered rental vehicle(s) for the relevant location(s) within two (2) working days 

when requested for inspection/mobilization.  

 

 

 



 

3. Tender Closing Date 

 

The deadline for submission of quotations is 06 October 2026 (4:00 PM Kabul local time). Quotations received after the stated 

deadline will be considered late and will not be accepted. 

4. Questions Due Date and Time 

Questions and requests for clarification must be submitted no later than 05 October 2026 at (4:00 PM Kabul local time) by email to 

procurement@adwso.org   ADWSO may share material clarifications with all prospective bidders to ensure equal access to 

information. 

5. Bid Submission Instructions 

 

• Hard-copy submission is not required and will not substitute for the required electronic submission.  

• Electronic submission only: Email one complete, signed, stamped and scanned quotation in PDF format to 

procurement@adwso.org  no later than the stated deadline. The email subject line must read: “RFQ/ADWSO-

30/09/26 – Vehicle Rental Services – [Company Name]”. 

• Failure to follow the mandatory submission instructions, including submission of  a complete quotation for all f ive 

vehicles, may result in the quotation being considered non-responsive. 

 

6. Bid Validity 

 

The quotation must remain valid for at least thirty (30) calendar days f rom the RFQ closing date.  

 

7. Language of Bid 

 

The quotation and supporting documents shall be submitted in English. Of f icial documents originally issued  in Dari or 

Pashto may be submitted in their original language; ADWSO may request clarif ication or translation where necessary.  

 

8. Price 

 

Quoted monthly prices shall be f ixed and all-inclusive of  the vehicle, fuel, lubricants, insurance, driver costs (including 

salary, meals, accommodation, communication and per diem), parking fees, routine and emergency maintenance, 

replacement vehicle(s), and all applicable taxes and operating costs. The price shall cover approximately 3, 000 km of  

movement/f ield travel per vehicle per month. 

 

9. Vehicle Availability 

 

All f ive of fered vehicles must be available for ADWSO inspection within two (2) working days of  written request. 

Following award and contract signature, the successful bidder must mobilize the approved vehicles within the 

timeframe communicated by ADWSO. 

 

10. Payment 

 

Payment will be processed monthly for vehicle services actually provided and accepted by ADWSO, subject to any 

applicable deductions for incomplete, unavailable or delayed services. Each payment request must be supported by a 

valid commercial invoice and monthly service acceptance/certif ication by the authorized ADWSO representative. 

Payment will be made within thirty (30) working days af ter acceptance of  the monthly services and receipt of  complete 

supporting documentation, using an ADWSO-approved payment method. 
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11. Tax 

 

Applicable taxes and statutory withholdings will be deducted in accordance with the laws and regulations of  

Afghanistan and ADWSO f inancial procedures. 

12. Mandatory Documents to Be Submitted 

The electronic quotation package must include the following documents. Missing mandatory documents may result in 

the quotation being considered non-responsive: 

• Completed, signed, and stamped Annex 2 price schedule and vendor eligibility certif ication.  

• Valid business/transport/vehicle-rental license and company registration documents.  

• TIN/tax documentation and recent tax-clearance certif icate. 

• Copies of  at least three (3) recent similar/relevant contracts.  

• Audited f inancial statements/reports for the most recent three (3) years.  

• Company bank statements/transaction records for the most recent three (3) years and bank account details.  

• Driver details and valid driving licences for all f ive (5) proposed drivers.  

• Any other supporting document specif ically requested in this RFQ.  



 

Annex 2 

1. Price Schedule for Rental Vehicles 

Vehicle and service specif ications applicable to the complete f ive-vehicle requirement: 

• Vehicle type/model: Items 1, 3 and 5 shall be Toyota Corolla 2000; Items 2 and 4 shall be 4×4 Toyota 4Runner 

2000.  All vehicles shall be lef t-hand drive (Afghan steering), legally registered with the relevant government 

authority, and supported by valid registration documents.  

• Each vehicle must be clean, well-maintained, roadworthy, and in good operating condition, with functional air-

conditioning/heating as applicable, spare tire, jack and wheel tools, air pump, essential tools, valid 

road/registration documents, functional lights, horn and indicators, and appropriate emergency/safe ty equipment. 

• The vendor is responsible for fuel, lubricants, parking , and all operating costs necessary for safe and uninterrupted 

service, including approximately 3,000 km of  movement/f ield travel per vehicle per month.  

• Normal service schedule: up to forty-eight (48) hours per week, Saturday through Thursday. Service outside 

normal hours, on public holidays, and overnight travel may be required when reasonably requested for project 

operations. 

• One qualif ied driver shall be assigned to each vehicle. Each driver must hold a valid driving licence appropriate to 

the vehicle and have at least three (3) years of  relevant driving experience. The vendor bears all driver-related 

costs, including salary, meals, accommodation, communication, per diem, and related expenses. 

• Routes are determined according to ADWSO operational plans; district/inter-provincial and overnight travel may 

be required according to the assigned location and project needs.  

• The vendor must maintain valid insurance for each vehicle and driver as required by applicable law and the f inal 

contract. 

• The vendor is responsible for all routine and emergency maintenance and repairs and must provide an equivalent 

compliant replacement vehicle promptly whenever an assigned vehicle is unavailable, without service interruption 

or additional cost to ADWSO. 

Item 
Project / Budget 

Code 
Assigned Location / Purpose 

Specifications 

Offered (Yes / 
differences) 

Qty 
Unit Price / 

Month (USD) 
Duration 

Total Price 

(USD) 

1 Project 01 / II.2.7 
Toyota Corolla 2000 – Dara-i-
Suf Samangan  

 1  12 months  

2 Project 01 / II.2.8 
4×4 Toyota 4Runner 2000 
Roy Doab, Samangan 

 1  12 months  

3 Project 01 / II.2.9 
Toyota Corolla 2000 Maidan 
Shahr, Wardak  

 1  12 months  

4 Project 02 / 
I.1.5.30 

4×4 Toyota 4Runner 2000 
Ghazni Province  

 1  10 months  

5 
Project 02 / 
I.1.5.31 

Toyota Corolla 2000 Ghazni 
Province  

 1  10 months  

COMPLETE TOTAL – ALL FIVE (5) VEHICLES (MANDATORY) 5    

2. Confirmation and Certification of Vendor Eligibility 

No. Description or Question Response 

1 
Is a valid business/transport licence provided and is the bidder legally authorized to provide 
vehicle rental services? 

☐ Yes   ☐ No 

2 Are you able to provide all five (5) vehicles and all services required under this RFQ? ☐ Yes   ☐ No 

3 Have you provided the address of your business premises? ☐ Yes   ☐ No 

4 Do you agree to keep each quoted monthly unit price fixed for the applicable contract period?  ☐ Yes   ☐ No 

5 
Do you accept payment within thirty (30) working days after ADWSO accepts the monthly 
services and receives the signed invoice? 

☐ Yes   ☐ No 

6 
Do you agree that the vendor is fully responsible for vehicle damage/loss and driver-related 
liabilities while providing the contracted services, subject to the final contract and applicable 
law? 

☐ Yes   ☐ No 

7 Are all quoted vehicles legally registered with valid and up-to-date registration documents? ☐ Yes   ☐ No 
8 Has the company submitted copies of at least three (3) recent Official Audit reports?  ☐ Yes   ☐ No 

9 Has the company submitted copies of at least three (3) recent similar/relevant contracts?  ☐ Yes   ☐ No 

10 
Has the company submitted a recent tax-clearance certificate confirming compliance with 
applicable tax obligations? 

☐ Yes   ☐ No 

 

 



 

 

Vendor Name ________________________________________________ 

Authorized Representative Name ________________________________________________ 

Contact Number, Email, and Office Address ________________________________________________ 

Date (Day Month Year) ________________________________________________ 

Signature and Official Stamp of the Bidder ________________________________________________ 

 


